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IMoaunTnka
B OTHOIIEHUH 00padOTKH NePCOHAIBHBIX JAHHBIX

1. O6mue moJ10KeHUst

1.1. Hacrosinas nonutrka o6paboTKu mepcoHanbHbIX JaHHbIX MBOVY «JlanaypoBckas
HauasbHas MIKOJA — AETCKUiT ca/1» YHCTOMONBCKOr0 MYHHIITIATBHOTO paifona PecryOnmku
Tarapcran (J1anee — [onuTuka) onpeaenser ueau o0padoTKH MEPCOHATbHBIX JaHHBIX,
KaTeropuu U repeveHb 00padaTbiBaeMbIX MEPCOHATBHBIX TAHHbIX. KATETOPHHU CYyOBEKTOB,
TIepCOHANTLHBIC JIAHHBIE KOTOPBIX 00pabaThIBAKOTCS, CIOCOOBL, CPOKH HX 00pabOTKH U
XpaHeHHs, HOPSI0K YHHYTOKEHHS IEPCOHATBHBIX TAHHBIX MPH JTOCTHKEHUH LEJICH HX
00paboTKH WK MPH HACTYIJICHHH HHBIX 3aKOHHBIX ocHoBanuil B MBOVY «/lanaypoBckas
HIL-JIC» (nanee — [lkoma).

1.2. JlokasibHbIe HOPMATHBHBIE AKTHI M HHBIE JIOKYMEHTBL, perlaMeHTHPYIOIIHE 00paboTKy
nenconanbHbIX ganubix B [kose, paspabarsiBatotest ¢ yueToM nojoxenuii [omuruky.

1.3. Jleiictue [TomuTuky pacnpocTpaHseTcs Ha nepcoHalbHble AaHnble, KoTopsie [lkona
o0pabaThIBaeT ¢ HCMOIb30BaHHeM U 03 NCIIOIB30BaHUs CPE/ICTB ABTOMATH3AIIHH.

1.4. B [Honutuke Ucrnonb3yoTes c/ie/ 1y louue MOHATHS:

e TEPCOHANBHbBIC AaHHBIE — JI00ast HHPOPMALHA, OTHOCAILAACA PSMO HITH KOCBEHHO
K ONpE/IeIEHHOMY HIIH ONpe/iesseMoMy Gpu3iueckoMy JuIly (CyObekTy
MePCOHATBHBIX JaHHBIX);

e [IEPCOHAJIbHBIC JIAHHBIE, pa3pelleHHbIe CyOBEKTOM MEPCOHAIbHBIX JAHHBIX IS
pacnpocTpaHeHusl, — epCOHaIbHbIC IaHHble, JOCTYII HEOTPAHUUYEHHOTO KpyTa JIUL]
K KOTOPBIM NpeocTaBlieH cyObeKTOM ITepCOHAIBHEIX JaHHBIX MyTEM a4l
corsiacust Ha 06paboOTKY MEePCOHATBHBIX JIAHHBIX, PAa3PELIEHHBIX CyObEKTOM
[EePCOHANBHBIX JaHHbIX JUIsl PACIPOCTPAHEHHs B ITOPSI/IKE, MPEAYyCMOTPEHHOM
MenepatbHbIM 3aKk0HOM 0T 27.07.2006 Ne 152-D3 (anee — 3aKkon):

e OMEpaTop MepcoHabHBIX AaHHbIX (oneparop) — lkona — ropuauyecKoe Mo,
CAMOCTOSITEILHO HIIH COBMECTHO C JAPYTHMM JIMLAMH Opraiu3yolee u (Him)
OCyIICCTRIsIONEe 00paboTKy MEePCOHATEHBIX TAHHBIX, ONPEIeNAIolee Heju
00padOTKH NepCOHAILHBIX JaHHBIX, COCTAB NEPCOHAIBHBIX JAaHHbBIX. MOIICKAIINX
obpaboTke, JeHCTBUS (ONEpalMu), COBEpIIAEMbIE C IEPCOHAIbHBIMU JaHHBIMHU;

e 00paboTKa MepcoHATBLHBIX JaHHBIX — JeHCcTBHE (Omepalus) U COBOKYMTHOCTh
JCHCTBHI (Onepaluii) ¢ NepcoHaIbHBIMU TAHHBIMH € HCTIOJIb30BaHHEM H 0e3
HCI0/1b30BAHIsL CPEJICTB ABTOMATH3AIMH, BKIIOYAs cOOP. 3alUCh.
CHCTEMAaTH3aIMIO, HAKOTIICHHE, XpaHeH)e, yTouHeHne (0OHOBICHHE. H3MEHEHHE),



U3BJICYCHUE, UCIIONB30BaHKE, Tepeaady (pacrpocTpaneHue, MpeJoCTaBICHuUE,
J0CTYII), 00e3IM4YrBaHue, OJOKUPOBAHKE, yAAICHHE, YHUUTOXCHHE;

e aBTOMAaTU3MpPOBaHHast 00pabOTKa MEPCOHATBHBIX JAHHBIX — 00pabOTKa
NEepPCOHATBHBIX TAHHBIX C TOMOIIBIO CPEACTB BHIYNCIUTEIBHON TEXHHUKH,

e pacnpocTpaHeHHE MEPCOHATBHBIX JAHHBIX — ACUCTBUS, HAIIPAaBJICHHbIEC HA
PACKpPBITHE TIEPCOHATBHBIX JTAHHBIX HEONPEAEICHHOMY KPYTY JIHII,

e TMPEIOCTaBJICHUE MEPCOHAIBHBIX IaHHBIX — JICHCTBUS, HAIIPABJICHHBIE HA PACKPBITHE
NePCOHATILHBIX TAHHBIX ONPEACICHHOMY JIUILY MM ONPEASICHHOMY KPYTY JIUII;

e OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne 00padoTKu
HIEPCOHANIBHBIX JAHHBIX (32 HCKIIIOYEHHEM CITydaeB, eciii 00paboTka HeoOxoanma
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHUYTOXXCHHUE IEPCOHANBHBIX JAaHHBIX — IEHCTBHSA, B PE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHTD COJICPKAHNUE TIEPCOHANBHBIX JaHHBIX B
MH()OPMAIIMOHHOM CHCTeMe NEePCOHATIBHBIX JaHHBIX U (MIIH) B pe3yJbTaTe KOTOPHIX
YHUYTOXKAIOTCS MaTepHaIbHbIe HOCUTEIH MEPCOHATIBHBIX JaHHBIX,

o 00e31MYMBaHNE NEPCOHATBHBIX TAHHBIX — ICHCTBUS, B Pe3yIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXXHBIM 0€3 MCIIOIb30BaHUS IOTIOIHUTEILHONW HH(POPMAILTUT
OIIPEICTUTh MPUHAIICKHOCTD IEPCOHABHBIX JJaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JaHHBIX;

e UH(OPMAIMOHHAS CHCTEMA MEPCOHAIBHBIX JJAHHBIX — COBOKYITHOCTb
coaepKanuxcs B 0a3ax TaHHBIX NEPCOHATBHBIX JAHHBIX U 00ECTICUNBAIOIINX UX
00paboTKy MH(POPMATMOHHBIX TEXHOJIOTHH U TEXHUYECKHX CPE/CTB;

e TpaHCTpaHHYHAs Iepeiadya MePCOHANBHBIX JaHHBIX — Iepeiaya NepCOHaTbHBIX
JIAHHBIX Ha TEPPUTOPHIO HHOCTPAHHOT'O TOCYJapCTBA OPraHy BIAcTH
MHOCTPAaHHOT'O TOCYAapCTBa, HHOCTPAHHOMY (PU3HYECKOMY JIMIY HMITH
MHOCTPaHHOMY IOPUIMYECKOMY JIHILY.

1.5. [lIkona kak onepaTop NEPCOHAIBHBIX JAHHBIX 00sI3aHa!

1.5.1. CoOnronarh KOH(PUAEHIINAIBHOCTD MEPCOHATIBHBIX JIaHHBIX, @ UMEHHO HE
pacrpocTpaHATh IepCOHANIbHBIE TaHHBIE U HE Tepe/laBaTh UX TPEThUM JIMIaM 0e3 coryacus
CyOBeKTa MepCOHATBHBIX JAHHBIX UJIM €0 3aKOHHOT'O IIPECTaBUTENS, €CJIM HHOE HE
IIPEYCMOTPEHO 3aKOHOATENBCTBOM.

1.5.2. OGecneunthb CyOBEKTaM MEPCOHANBHBIX JTaHHBIX, UX 3aKOHHBIM MPEJICTABUTENISAM
BO3MOYXHOCTh O3HAKOMIJICHUS C JIOKYMEHTAMH U MaTepUaIaMH, COJICPIKAIUMHU X
MepCOHANbHBIE TaHHBIE, €CIIH UHOE HE MPEIYCMOTPEHO 3aKOHOAATETILCTBOM.

1.5.3. Pa3pscHATh CyObEeKTaM NepCOHAIBHBIX JaHHBIX, UX 3aKOHHBIM TPEJICTAaBUTEISIM
IOpPUINYECKHE TTOCIIEACTBUSA OTKA3a PEJOCTABUTD IIEPCOHAIIBLHBIEC TaHHBIE.

1.5.4. baokupoBaTh WM yAAIATh HEIPaBOMEPHO 00pabaThiBaeMble, HETOUHbIE
MepCOHANbHbIE TaHHbIE TUO0 00ecneunTh X OJIOKMpPOBaHHUE WU yAalleHUE.

1.5.5. TIpekpaTuth 00pabOTKY M YHUUTOXKHUTH UM 00€3TMUYUTH IEPCOHANIBHBIE TaHHBIE JTM00
o0ecreynTh mpekpalieHue 0opaboTKN U YHUUTOKEHUE UK 00e3TMUMBaHIe MTePCOHATBHBIX
JAHHBIX MPU JTOCTHXKEHUHU LENH UX 00pabOTKH.

1.5.6. IIpexkpatuth 00pabOTKY MEPCOHATBHBIX JAHHBIX WJIK O0ECIIEYUTD MIPEKpalleHIe
00pabOTKH EPCOHANBHBIX JaHHBIX B CTy4ae OT3bIBa CYOBEKTOM NEPCOHATBHBIX JaHHBIX



coryiacus Ha 00pabOTKy ero MepPCOHANBHBIX TAHHBIX, €CIM HHOE HE MPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOT'0, BBIFOIONPUOOpETATENEM HIIM TOPYUUTENIEM [0 KOTOPOMY
SIBJIICTCS CYOBEKT NMEPCOHANBHBIX JaHHBIX, WM UHBIM coriamienueM mexay Llkomoi u
CyOBEKTOM IEePCOHATbHBIX JIaHHBIX.

1.5.7. [IpuauMath Mepbl, HEOOXOUMBIC M IOCTATOYHBIE JIJIT 00CCTICUCHUSI BBIMIOTHEHUS
00sI3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHSATHIMHU B COOTBETCTBHU C HUM
HOPMATHUBHBIMH IMPABOBBIMH AKTAMHU.

1.6. [lIxona Bopase:

1.6.1. CamocToATENBHO ONPEIEATh COCTAB U MIEpeueHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
1U1s1 00eCTIeYeHN S BBITIOIHEHHS 0053aHHOCTEH, IPeTlyCMOTPEHHBIX 3aKOHOM U IIPHHATHIMU B
COOTBETCTBUH C HUIM HOPMAaTUBHBIMH ITPABOBBIMU aKTaMH, €CIIM MHOE HE MPETyCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Vicionb30BaTh nepcoHaibHbIE JAHHBIE CYObEKTOB MEPCOHANBHBIX TAHHBIX 0€3 HX
CorJIacus B CITy4asiX, MPEeIyCMOTPCHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTL MNEPCOHAJIbHBIC JTaHHBIC CY6’bCKTOB IECPCOHAJIbHBIX JaHHBIX TPETbUM
JiMaM B ClIydasiax, nNpeayCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. IlopyunTts 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYTrOMY JIUILY C COTIacus CyObheKTa
NePCOHATIBHBIX JIaHHBIX, €CJIM HHOE HE MPEAYCMOTPEHO (heaepaabHbIM 3aKOHOM, Ha
OCHOBAHHWU 3aKJIF0YaEMOT0 C 3TUM JIUIIOM JI0T0BOpa. JInio, ocymecTpisioniee 00padoTKy
NePCOHANIBHBIX JIaHHBIX 110 nopy4eHuto 11Ikomnbl, 00s13aH0 coOM0aTh TPUHLIUIIBI U TIPaBHIIa
00paboTKH EPCOHABHBIX JAHHBIX, TPEIyCMOTPEHHBIE 3aKOHOM, COOTIOIATh
KOH(UACHIINATBHOCTh MIEPCOHANBHBIX JAHHBIX, TIPHHUMATh HEOOXOANMBIC MEPHI,
HaIpaBJICHHBIC Ha 00eCreueHNe BBIMOIHEHUS 0053aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIICHHOJIETHHE YUaIHeCs], POJUTEIN HECOBEPIIICHHOIETHUX
YUAIIUXCSl, HHbIE CYOBEKTHI MEPCOHATBHBIX JAHHBIX (Jayiee - CyObEeKThI MePCOHATBHBIX
JTAHHBIX) 00SI3aHBI:

1.7.1. B cnyuasix, npeyCMOTPEHHBIX 3aKOHOAATENbCTBOM, NpeaocTaBiaTh [lkome
JIOCTOBEPHBIE NEPCOHATIbHBIE JaHHbIE.

1.7.2. Ilpu n3MEHEHNH TIEPCOHANTBHBIX TaHHBIX, OOHAPYKEHUH OMTMOOK MM HETOYHOCTEH B
HUX He3aMeJUIMTeNbHO coobmaTs 06 3ToM IIkoe.

1.8. CyOBeKThI mepCOHABHBIX TaHHBIX BIIPABE:

1.8.1. TTony4ars nH(pOPMAIIHIO, KAaCAFOIIYIOCS 00pabOTKH CBOMX MEPCOHAIBHBIX JTaHHBIX,
KpOMeE CTy4aeB, KOTJa TaKol JOCTYI OrpaHu4eH (heaepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBath oT LLIKOIBI YTOYHUTH NEPCOHATbHbIE JaHHbIE, OJIOKUPOBATH UX WIH
YHHYTOXXHTD, €CITH IEPCOHATTFHBIC TaHHBIC SBJISIOTCSI HETIOJIHBIMH, YCTAPEBIINMH,
HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMH UJIHM HE SIBJISIOTCS HEOOXOTUMBIMH IS 3asIBICHHON
e o0paboTKH.



1.8.3. JlonoiaHUTE IepcOHANIbHBIEC JaHHBIE OLIEHOYHOTO XapaKTepa 3asBICHHEM,
BBIPA)KAIOLIUM COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. O6xanoBatp nericTBus win 0e3aeiictBue 11IKobI B YIIOJTHOMOYEHHOM OpraHe 1mo
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH B CYICOHOM MOPSIJIKE.

2. [IpaBoBbIe OCHOBaHUsI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. [IpaBoBBIMU OCHOBaHUSAMHU 00paOOTKU MEPCOHANBHBIX TaHHBIX B IIIKone sBistoTcs
yCTaB U HOPMATHUBHBIE MPABOBBIE aKThI, JIJIs1 UCIIOJTHEHUS! KOTOPBIX U B COOTBETCTBUU C
koTopbeimMu LlIkomna ocymiecTBiasieT 00pabOTKy NEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

o TpynoBoii kojeKkc, HHbIE HOPMATHUBHBIEC TPABOBBIE AKThI, COJEPKAIINE HOPMbI
TPYJOBOTO TIPaBa;

e BIOo/UKETHRIN KONEKC,

e Haorosslil konekc;

o ['paxxmaHCKUi KOAEKC;

e CeMeNHBIN KOJEKC,

o ®enepanpublii 3aK0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
®deneparyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHBHBIE TIPABOBBIC AKTHI,

e COlLHMaNbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKOHOIaTeNIbCTBO Poccuiickoi
®denepanuy;

e 3aKOHOJIATEJIBCTBO B cepe OE30MacCHOCTH, B TOM YHCJIC aHTUTEPPOPUCTUICCKON
3alUIIEHHOCTH.

2.2. ITpaBOBBIMU OCHOBaHUSMH 00paOOTKU MEPCOHANBHBIX JaHHBIX B [lIkone Takxke
SIBJSIFOTCS JIOTOBOPBI C (PU3NUCSCKUMH JIUIIAMH, 3asIBJICHUS (COTIacHsi, IOBEPEHHOCTH)
YYaIUXCsl U pOIUTENei (3aKOHHBIX MPEICTaBUTENICH) HECOBEPIIICHHOIETHUX YUaIUXCH,
coryiacvst Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX.

3. Leau 00padoTKH MEPCOHATBHBIX JAHHBIX, HX KATETOPHH U NepevyeHb, KAaTeropuu
cy0OBeKTOB, NePCOHAJIbHBIC JAHHbIC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH HX
00paboTKN U XpaHeHMs1, OPSII0K YHUUTOKEHHS MePCOHAIBbHBIX JAHHBIX

1. Ileab 006paGoTKK: Opranu3anus o0pa3oBaTebHOM AeATeTbHOCTH 110
o0pa3oBaTe/IbHBIM IPOrPaAaMMaM HAYAJIBHOI'0 00111er0, 0OCHOBHOI0 0011Ero U CpeHero
o01ero o0pa3oBaHus, JONOJTHUTEIBLHBIM 0011€00pa30BaTeIbLHBIM IPOrPaMMaM

Kareropun [lepconanibHbIE JaHHBIE CrenuanbHbIE
JTAHHBIX JTaHHBIE
[lepeuenn e (ammnus, uMs, OTYECTBO; CseneHud o
AHHBIX e II0J; COCTOSIHUH

e TPaXIAHCTBO; 310pOBbS

e JlaTa M MECTO POXKICHHUS;

o u3o0paxenue (pororpadus, BHILO);

e MACIOPTHBIC JTaHHBIC;

e aJIpec PErucTpaIry 110 MECTY JKUTEIbCTBA;
e azpec (haKTUYECKOTO MPOKUBAHUS,

e KOHTaKTHbIC JJAHHBIC,




e WHJMBUIYaIbHBI HOMEP HAIOTOILUIATEIBINNKA,

e CTpPaxoBOI HOMEpP UHIUBHYAIbHOTO JIUIICBOTO
cuera (CHUJIC);

e CBelieHHS 00 YCIIeBaeMOCTH O00Y4aIOIIerocs u
Jpyrue CBeleHus], 00pa3yroIuecs B Iporecce
peanu3anyy 00pa30BaTeNbHON IPOTPAMMBI;

e VHBIC IEPCOHAJIbHBIC TAHHBIE,
npeocTaBisieMble GU3NYCCKUMH JIUIAMHU,
HEOOXOIMMBIE IS 3aKIIFOUCHUS U HCIIOTHCHUSI
JIOTOBOPOB, UCTIOJIHEHHS HOPM
3aKOHOJATENbCTBA B chepe 00pa3oBaHuUs

Kareropun OOyuarorniuecs, X poaAUTeNd (3aKOHHBIC IPEACTABUTEIIN)
CyOBEKTOB
CrnocoOsr ABTomaTtu3upoBaHHas 00paboTka u 06e3 cpeicTB aBTOMATH3AI1H, B TOM
o0paboTku quCIe:
e TIOJYYECHHE NMEPCOHATBHBIX JaHHBIX B YCTHOM U MUCEMEHHOM
(dbopMe HEmOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JAHHBIX,
e BHECEHHsI IEPCOHATBHBIX TAaHHBIX B KYPHAIIbl, PpEECTPHI U
MH(POPMALIMOHHBIE CUCTEMBI U JIOKyMEHTHI 11IKOITBI.
Cpoku B Teuenue cpoka peanusanuu 00pa3oBaTeIbHON IPOrPaMMBI
o0paboTku
Cpoku B Teuenue cpoka, ycTaHOBJICHHOT'O HOMEHKJIATYPOil 1€ B 3aBUCUMOCTH OT
XpaHEHHS TUTIA TOKYMEHTa, B KOTOPOM COJIEPKATCsl IEPCOHAIBHBIEC JAaHHbIC
[Topsinox B cootBercTBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3TMYMBAHUS
YHUYTOXKEHUS | IEPCOHATBHBIX JaHHBIX [1IK0BI B 3aBUCMMOCTH OT TUIA HOCUTEIIS

MEPCOHANIBHBIX JAHHBIX

2. lleab 00pabdoOTKHU: BHINOJTHeHUS] (PYHKIUI U TOJTHOMOYHUI padoToaaTessi B TPYI0BBIX

OTHOLICHHSAX, B TOM YHcJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun [TepcoHanbHBIE TAHHBIE CrenuanbHbie
JAHHBIX NEPCOHAIIbHBIE
JTAHHBIE
[Tepeuenn e (amuius, UMsl, OTYECTBO; CseneHus o
JAHHBIX e TIOJ; COCTOSIHUM
e TPaXIAHCTBO, 310pOBbS

e JIaTa ¥ MECTO POXK/ICHUS;

o wu3obpaxenue (pororpadus);

e TACIOPTHBIC IAaHHBIC;

e aJpec PErucTpaIry MO MECTY KHUTEIbCTBA;

o anpec (HaKTUUIECKOTO MPOKHUBAHHUS;

e KOHTAKTHBEIC JAaHHBIC,

e WHIMBUAYaIbHBII HOMEP HAIOTOIIATEIBIIHKA;
L] CTanOBOﬁ HOMEP MHAWBUAYAJIBHOTO JIUILEBOI'O




cuera (CHUJIC);

e cBeneHUs 00 00pa3oBaHUU, KBATHU(UKAIUH,
po¢eCCHOHAIBHON TTOATOTOBKE 1
MOBBIIICHUH KBATH(DHUKAINH;

e CEMENHOE MOJIOKEHNE, HATNYHME JIETEH,
POJICTBEHHBIE CBSI3U;

e CBEJICHUS O TPYJAOBOU JIEATEILHOCTH, B TOM
YKCJIC HAIMYUE TIOOLPEHN, HArpaxk ICHUH U
(nH) AUCUUIUTMHAPHBIX B3BICKAHHIA;

e JIAaHHBIC O PETUCTpALH Opaka;

e CBEJIEHHUS O BOMHCKOM y4ETe;

e CBeJeHUS 00 MHBAIUIHOCTH,

e CBeJieHUA 00 yJep)KaHUH AITUMECHTOB;

e CBEJEHUS O JI0X0JIE€ C MPEAbIAYIIEro MeCTa
paboTHI,

e UHBIC MIEPCOHATILHBIC IAHHBIE,
IpeaocTaBisieMble PpaOOTHUKAMU B
COOTBETCTBUU C TPEOOBAHUSIMHU TPYAOBOTO
3aKOHOJATEJILCTBA

Kareropuun PaboTHHMKH, KaHI1IaThl Ha paboTy (COMCKATEIN)
CyOBEKTOB
Cnioco6bl ABTOMaTu3upoBaHHasi 00paboTKa 1 06€3 Cpe/ICTB aBTOMATU3AIMH, B TOM
00paboTKu quCIe:
e TIOJYYEHME IIEPCOHAIBHBIX JAHHBIX B YCTHOM U MMCBMEHHOU
(dopMe HEMOCPEICTBEHHO OT CYObEKTOB MIEPCOHATBHBIX JIaHHBIX;
e BHECEHMsI IEPCOHAIBHBIX IaHHBIX B KYpHAJIbl, PEECTPHI U
MH(OpPMaLIMOHHBIE CUCTEMBI M TOKyMEHTHI 11IKkosibt
Cpoku B teuenne cpoka neicTBus TpyaOBOrO A0roBopa. st KaHaAuaaToB — B
00paboTKH TEYEeHHUE CPOKa, HEOOXOIUMOT0 JJIsl PACCMOTPEHUS KaHIUAATYPhl U
3aKJIIOUYEHUS TPYAOBOIO AOIOBOPa
Cpoku B TedeHue cpoka, ycTaHOBJIEHHOT'O HOMEHKJIATYpPOIl 1€ B 3aBUCUMOCTHU OT
XpaHEHUs TUIIA JOKYMEHTA, B KOTOPOM COZAEPKATCsl IEPCOHATIbHBIE JAHHBIE, B TOM
9HcIIe B COCTaBe JIMYHBIX aen — 50 jer
[Topsnox B cootBercTBuu ¢ [lopsakom yHUUTOXKEHUS U 00€3TMYMBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTEIS

MEPCOHANIBHBIX JAaHHBIX

3. Heab 00paboTKu: peau3anus rpakIaHCKO-MPaBOBbIX /I0TOBOPOB, CTOPOHOIA,
BBITOIONIpHOOpeTaTeIeM HJIH MoJIy4YaTesaeM KOTOpbIx siBiasiercs [lkona

Kareropun [IepconasibHBIE JaHHBIE

JAaHHBIX

Ilepeuenn e (amumnug, UM, 0TYECTBO;
JAHHBIX e IIACIIOPTHBIC JAHHBIE;




e azpec peructpauuu u (Hin) GaKTUIECKOrO MPOKUBAHMUS;

e KOHTaKTHbIC JJAHHBIC;

e VHIMBUAYaIbHBII HOMEP HAJIOTOIIATEIBIIHUKA,

e HOMEp PacyeTHOro CYeTa,

e HOMep OAaHKOBCKOM KapThl;

e UHBIC IEPCOHANIBLHBIC JTAHHBIC, TPEJOCTABISIEMbIC (PU3MYECKUMHU
JMIAMH, HEOOXOIMMBIE [UIS 3aKIIFOUCHUS U HCIIOJTHCHUS
JIOTOBOPOB

Kareropuun KonTtpareHTsl, mapTHEpbl, CTOPOHBI JJOTOBOPa
CyOBEKTOB
Cnioco6bl ABToMaTu3MpoBaHHAs 00paboTKa U 6€3 CPEACTB aBTOMATH3AIIMH, B TOM
00paboTKu quCIe:
e TIONYYCHHE MMEPCOHATBHBIX JIAHHBIX B YCTHOW M MMChMEHHOM
(dbopMe HENOCPEICTBEHHO OT CYOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECCHWS IIEPCOHATBHBIX JIAHHBIX B KYPHAIIbI, PECCTPHI U
UH(POPMALIMOHHBIC CUCTEMBI U JIOKyMEHThI 111KoITBI
Cpoku B Teuenme cpoka, HEOOXOIMMOTO /ISl HCIIOTHEHHS 3aKITFOYEHHOTO
00paboTKu JIOTOBOpA
Cpoku B Tedenne cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPOI /1€ B 3aBUCUMOCTH OT
XpaHCHHS TUIIA JOKYMEHTa, B KOTOPOM COJICPXKATCs IEPCOHAIBHBIC JJAHHBIC
[Mopsimok B cootBercTBuu ¢ [TopsakoM yHUUTOKEHHS U 00€3THUNBAHHS
VHUYTOXKCHUS | IEPCOHAIBHBIX JaHHBIX LIIKOJIBI B 3aBUCIMOCTH OT THIIA HOCUTEIIS

NEPCOHANIBHBIX JAHHBIX

4. Leab o0padoTku: obecneyeHune 0€30MaACHOCTH

Kareropun IlepconanbHble NaHHBIE
JAHHBIX
Ilepeuens e (amMumnug, UM, 0TYECTBO;
JAHHBIX e TAaCIOPTHHIE JaHHBIE;
e ajnpec peructpaiuu u (1in) GaKTHIECKOro MPOKHUBAHHS;
e KOHTAKTHbIE IaHHBIE
Kareropun ITocerurenu Ikomel
CyOBEKTOB
CriocoOsr ABTOMaTu3MpoBaHHast 00paboTka U 6€3 CPeICTB aBTOMATU3AIUH, B TOM
00paboTKu qHUCIIe:

e TIOJyYEHHE NEPCOHATBHBIX IAHHBIX B YCTHOM U MUChMEHHOU
(dbopmMe HEemOCPEACTBEHHO OT CYOBEKTOB NMEPCOHATIBHBIX JAaHHBIX;
e BHECEHMsI IEPCOHATIbHBIX IaHHBIX B )KYPHAJIbI, PEECTPHI U




UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI 11IKoIBI

Cpoku B teuenune nepuona Hax0XKACHUS IIOCETUTEN HA TeppuTopur LIKOIIBI
00paboTKu

Cpoxu B TedeHue cpoka, yCTaHOBICHHOIO HOMEHKJIATYPOH 1€ B 3aBUCUMOCTHU OT
XpaHeHUs TUIIA JOKYMEHTA, B KOTOPOM COJEP>KAaTCs IEPCOHAIILHBIE TaHHbIE, B TOM

yucie MuUHUMYM 30 THEH B OTHOIIICHUH 3aliCel KaMep BHUICOHAOTIOCHUS

ITopsnox B cootBercTBuu ¢ [lopsakoM yHUUTOKEHHS U 00€3THUUBAHUS
YHUUYTOXKEHHUS | IEPCOHAIBHBIX JaHHbIX [IIKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTEIIS
IIEPCOHAIIBHBIX JTAHHBIX

4. YciaoBusi 00pad0TKH NePCOHAIBHBIX TAHHBIX

4.1. lllkona ocymiecTBisieT cOOp, 3aMUCh, CUCTEMATU3AIINIO, HAKOIUJICHHE, XpaHEHHE,
yrouHeHue (0OHOBIICHHE, H3MEHEHHUE), U3BJICUCHHE, UCTIOIB30BAHUE, IIEpeaady
(pactipoctpaHeHue, MPEAOCTABICHHE, TOCTYI), 00e3InYnBaHKe, OJIOKUPOBAHHE, YAaICHUE U
YHUYTOXKEHUE NMEPCOHAIBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJATEIIHLCTBOM O
MePCOHAIBHBIX JTAHHBIX M JIOKAJIbHBIMA HOPMATHUBHBIMHU akTaMu [1IKobI.

4.2. Bee nepconanbhbie qanubie [koa momydaer ot cyObeKTa MepCOHATBHBIX JaHHbBIX, a B
Clly4asix, KOTJa CyOBEKT MMEPCOHANBHBIX JaHHBIX HECOBEPIICHHOICTHUM, — OT €r0 POAUTENEH
(3aKOHHBIX MPEICTABUTENIEH).

4.3. Tlonydyenue o 00pabOTKY MEPCOHATBHBIX TAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MePCOHANBHBIX TAHHBIX JIJIs pacnpocTpanenus, [lIkona ocymiecTBiser ¢ coOmoaeHeM
3aMpeTOB U YCIOBUM, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. 1Ixona oOpabaThIBaeT NepcOHaIbHbIE JaHHbIE!

o 0€3 UCIONB30BaHus CPEJICTB aBTOMATH3AIINH,

e C HUCIOJIb30BAaHUEM CPEJCTB aBTOMATU3ALMHU B IPOrpaMMax M WH(OPMAIIMOHHBIX
cucTeMax:
- DnekTpoHHOE oOpa3oBaHue B PecriyOnuke TaTtapcras;
- DJIEKTPOHHBIN JETCKUN cajl.

XpaHeHue NMEePCOHATBHBIX JAHHbIX:

4.5.1. llIkona XpaHUT NEpCOHAIbHbBIC JaHHBIE B TEUEHUE CPOKA, HEOOXOIUMOTO /ISt
JOCTUXKEHHUS 11esiel X o0pabOTKH, a TOKYMEHTHI, COJIepKallie epCOHATIbHbIE JaHHbIE, — B
TE€YEHHE CPOKA XPAHEHUS JOKYMEHTOB, IIPEAYCMOTPEHHOTO HOMEHKIATYPOH JIET, C yUETOM
ApXUBHBIX CPOKOB XpaHEHUS.

4.5.2. TlepcoHanpHBIE TaHHBIC, 3aUKCHPOBAHHBIC HA OyMa)XHBIX HOCUTEIISAX, XPAHITCS B
3anMpaeMsbIx mKkadax a0 B 3alIMPAEMBIX MTOMEIIEHHSX, IOCTYI K KOTOPBIM OIpaHHYEH.

4.5.3. IlepcoHasibHBIC TaHHBIE, 00padaThIBacMbIe C HCIIOIH30BAaHUEM CPEJICTB
ABTOMATHU3AIINH, XPAHATCS B TAKOM MOPSIIKE U HA YCIOBHSIX, YTOOBI UCKIFOUYUTh




HEMPAaBOMEPHBII MM CIy4allHBIA JOCTYN K HUM, YHUUTOKEHHE, U3MEHEHHE, OJIOKUPOBaHUE,
KOIIMPOBAHUE, IPENOCTABIECHUE, PACIIPOCTPAHEHUE IIEPCOHAIBHBIX JaHHBIX, 8 TAK)KE UHBIE
HEIIPpaBOMEPHBIE JEHCTBHS B OTHOLICHUU IIEPCOHAIIBHBIX JITaHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00pabOTKy NMepCOHAIBHBIX JaHHbIX B I1IKkome, mpekpammaoT ux
00pabaTbIBaTh B CIEAYIOLIUX CIydasX:

e JIOCTUTHYTHI LIeJH 00pabOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JCUCTBUS corjacus Ha 00pabOTKy NepCOHANBHBIX JaHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TAHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEpPHA.

4.7. Ilepenada mepcoOHAIBHBIX JAHHBIX:
4.7.1. llIxona obecrieynBaeT KOHPUACHINAIBHOCTD MTEPCOHAIBHBIX JTaHHBIX.
4.7.2. lllkona mepenaet NepCOHANBHBIC TAaHHBIC TPETHUM JIUIAM B CICAYIONUX CIydasX:

e CYOBEKT NEpCOHAJIBbHBIX JIaHHBIX JaJl COIJIacue Ha Mepeaady CBOUX JIaHHBIX;
e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUAMH 3aKOHO/IATENILCTBA
B PaMKaX yCTaHOBJICHHOM IPOLIEAYPBI.

4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO NIepeaady NepCOHATbHBIX JAaHHBIX.

5. AKTyajau3anus, HCIpaBjieHUe, ylajleHne H YHHUYTOKeHHe ePCOHATbHBIX JaAHHBIX,
O0TBEThI HA 3aNPOCHI CYObEKTOB MEPCOHATbHBIX JTaHHBIX

5.1. B cnyuae npegocraBieHUs: CyOBEKTOM MEPCOHATBHBIX IAHHBIX, €70 3aKOHHBIM
MpeJCTaBUTENIEM (aKTOB O HEMOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX HIIM HE3aKOHHO
MOJTYYEHHBIX TIEPCOHATBHBIX MaHHBIX [1Ikoiia akTyanmusupyer, ucpasiseT, OJOKUpYeET,
yIaisieT Ui YHUYITOXKAET UX U YBEAOMIISIET O CBOMX JACUCTBUSX CyObEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. IIpu noctmxenuu 1enei 00paboTKK NEepCOHATBHBIX JaHHBIX, & TAKXKE B CIy4ae OT3hIBa
CyOBEKTOM IMEePCOHABHBIX JAHHBIX COTJIAcUsi Ha 00pabOTKY MEePCOHAIBHBIX JaHHBIX
MEPCOHAJIbHBIE JaHHBIE MOJUIEKAT YHUUYTOKEHHUIO, €CIIM UHOE HE MPEyCMOTPEHO JI0TOBOPOM,
CTOPOHOMH, MmoJtyyaTesieM (BBIr0I0NpHOOpeTaTeseM) o KOTOPOMY SIBIISIETCS CYOBEKT
MEPCOHAJIbHBIX TAHHBIX.

5.3. YHuuTOXKEHHE TOKYMEHTOB (HOCUTEINEH), COepIKaIMX MIEPCOHATbHBIC TaHHbIC,
MIPOU3BOJUTCS B COOTBETCTBUHU € [TopsIKOM YHUUTOXKEHHS U 00€3IMYMBAHUS TIEPCOHATIBHBIX
naHHbIX [IIKoJIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS IEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE
MyTeM U3MEeNbYEeHHUs LIpeiepe, CTUPAHUS WIH POPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cy0beKTa nepCOHaIbHBIX JAHHBIX MM €0 3aKOHHOTO TPEICTAaBUTEIS
[Ikona coobmaeT eMy nHpopMmaruio 06 06paboTke MepCOHATBHBIX JAHHBIX CYOBEKTa B
CPOKH H B TIOPSIJIKE, yCTAHOBJICHHOM 3aKOHOM.



